Sudbury Public Schools
Health and Safety Protocols Relating to COVID-19 and in
Preparation for In-Person Instruction
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Part I: Health and Safety Protocols Related to COVID-19
An Overview: SPS’s General COVID-19 Policies and Operating
Procedures for In-Person Instruction
This is a working document. As additional guidelines are released by the state, SPS will amend
this document. This document will also be subject to change if, once students are back at
school, any of the protocols necessitate revision. The SPS team will review and update this
document regularly, and especially as data and guidelines continue to emerge.
This document sets out SPS’s plan to reduce the risk of exposure and spread of COVID-19, but
it does not eliminate risk.
SPS’s goals include:
● To keep the safety of our students, faculty, and community as our highest priority.
● To expand our commitment to educational equity, ensuring that all learners have access
to high-quality instruction through adapted classroom environments.
● To reduce the risk of potential infection and spread of COVID-19 using the Center for
Disease Control, Department of Public Health, and Department of Elementary and
Secondary Guidelines.
General Guidelines:
SPS will follow the guidelines below to reduce the risk of spreading COVID-19.
Social Distancing
● When possible, social distancing with other members of the classroom will take place.
● Classroom location and groupings may be modified, and instructional areas may be
modified or relocated to help promote social distancing prior to the start of the school
day.
● Teachers will minimize close contact to the extent possible except when students need
help with feeding, toileting, or other routines.
Personal Protective Equipment
● The District has adopted protocols relative to personal protective equipment (PPE) that
are compliant with those guidelines set forth by the Center for Disease Control (CDC),
the Massachusetts Department of Public Health (DPH), Massachusetts Department of
Elementary and Secondary Education (DESE), and the local Board of Health (BOH). In
preparation for the upcoming 2021-2022 school year, all necessary PPE has been ordered
by the District, in partnership with our nursing team, and will be accessible to all direct
service providers working in close proximity to students. As of March 7. 2022, SPS has
aligned with DESE and the local Board of Health in advising that masks are no longer
required except in the school health office. The district will continue to support staff and
students who choose to continue to wear a mask at school.
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● Additional Information on: PPE for Direct Service Providers
● Staff will work with students to build mask tolerance and good hand washing practices.
Screening and Monitoring Protocols followed by SPS Employees
● Employees are asked to do self-screening daily.
● Employees who are displaying COVID-19-like symptoms will not report to work and will
follow SPS guidance/plans for testing.
● All staff and students will be washing or disinfecting their hands regularly throughout the
school day. Sanitizing stations will be installed in all high-traffic areas and adjacent to all
classroom entryways.
● Staff and students will follow the steps needed for effective handwashing (use soap and
water to wash all surfaces of their hands for at least 20 seconds, wait for visible lather,
rinse thoroughly and dry with individual disposable towels).
● Hand sanitizer with at least 70% alcohol will be utilized at times when hand washing is
not available.
Screening and Monitoring Protocols followed by Families
● SPS is asking for families to do a daily screening of symptoms.
● Please use Guidance for COVID-19 Testing to determine whether your pediatrician should
be consulted for a testing referral.
● Prior to the school day, families will report if household members have any of the
following COVID-19-like symptoms:
○ Fever (100℉/37.7℃ or higher)/Chills/shaking chills
○ Cough (not due to other known cause, such as a chronic cough)
○ Difficulty breathing or shortness of breath
○ New loss of taste or smell
○ Sore throat
○ Headache, when in combination with other symptoms
○ Muscle aches or body aches
○ Congestion or runny nose (not due to other known causes, such as allergies),
when in combination with other symptoms.
○ Gastrointestinal symptoms (diarrhea, nausea, vomiting)
○ Fatigue, when in combination with other symptoms
○ If a student exhibits a combination of the above symptoms, the family will notify
SPS and will not transport the student to school. The building’s school nurse will
contact the family to provide further advice and guidance about school
attendance.
○ During the school day, if COVID symptoms develop, the school nurse will evaluate
the staff/student and a BinaxNOW antigen test may be administered. If symptoms
are mild and the antigen result is positive the staff/student will be dismissed and
should remain at home until symptoms resolve. If symptoms are mild and the
antigen result is negative, the individual may remain in school. If the mild
symptoms persist, the individual may be re-tested within the subsequent 3 days.
If symptoms worsen, the individual should seek medical care and be evaluated for
PCR testing.
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○ Families will notify SPS if a student or a household member of a student tests
positive for COVID-19. The positive student will remain at home in strict isolation
for 5 days and may return to activities on day 6 as long as symptoms have
resolved or are significantly improved, including being fever free for 24 hours
without the use of fever-reducing medications.They must be fully masked from
day 6-10 when around others except while eating.

● Quarantine guidelines for Asymptomatic Close Contacts who are not vaccinated:
○ Duration is now 5 days.
○ Testing is not required but recommended at day 5 post exposure.
● Close contacts who are up to date with their vaccinations are not required to quarantine
but should monitor for any symptom development and get tested.

Permissions:
Responsible parties for collecting medical permission forms and emergency contact information
will include Front Office and Nursing Staff with the ASPEN Student Information System.
● SPS will ensure school permission forms include relevant medical information and
comprehensive contact information to easily reach families in case of concerns.
● SPS will review medical information submitted by parents and reach out to parents of
high-risk students to encourage them to discuss with their healthcare provider as
needed, if additional protections are necessary.
● SPS will ensure that information and communication can be provided in the primary
languages spoken by the parents.

COVID-19 point person:
● Each building will have the school principal be responsible for responding to COVID-19
concerns. Staff will know how to contact this individual.
● Each building’s school nurse will also be designated as the COVID-19 point person and
together with the building principal will be responsible for sharing information to parents
if and when an exposure occurs, and how that information will be communicated.

Confirmed Positive:
If someone has a confirmed positive lab result:
● The individual should send a copy of their positive lab result to their local Board of
Health.
● The individual should notify the school principal and nurse and send a copy of the results
to the school.
● The building principal or nurse will notify the superintendent and head nurse.
● The school nurse will contact the Local Board of Health to assist with contact tracing.
Once it is determined whether the individual was on the premises within two days prior
to the onset of symptoms until the time of isolation, areas visited by the positive
COVID-19 individual will be closed off and disinfected 12 hours prior to reopening the
area.
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● The school nurse or designee will notify families when there is a positive case within the
classroom at the elementary level, and will notify the student’s team at the middle
school.

For sample letters that will be sent should a student or staff member test positive, see:
Notification Letter to Families (ECMS)
Notification Letter to Families (Elementary Schools)
School Notification Letter to Families

Protocol development:
SPS has developed protocols in advance of re-opening on topics including:
● hygiene and cleaning;
● identifying, isolating and discharging sick students;
● receiving visitors and deliveries;
● providing transportation;
● managing staff and student absences;
● coordinating space and facilitating services to students; and
● sharing information and guidelines with families

Limitations:
Non-essential field trips and assemblies will be paused until further notice.

Training:
SPS will provide and reinforce COVID-19-focused education and training for all staff and
students, including:
● mitigation procedures
● personal hygiene
● signs and symptoms of illness
● the referral process for students requiring mental health supports
● training will be provided initially and ongoing as needed.

Space and Staffing:
SPS will ensure that there are adequate levels of staffing available to effectively and safely
deliver and support in-person programming for the number and needs of students who will be
in attendance. Rooms will be large enough to include at least 3 feet of distance between all
students and staff.

Nurse’s Office
SPS will allow students to be seen in the nurse’s office for medicine administration and minor
injuries and to be evaluated for illnesses. If a student is presenting with COVID-19 symptoms
they may be provided with a BinaxNOW antigen test to rule out a COVID-19 infection. Students
will be dismissed home as deemed necessary by the school nurse. Any student testing positive
will wait in a separate location from the health office while awaiting parent pick up.
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The primary responsibility of the SPS school nurses will be the safety for all. As such, they will
continue reviewing students' immunization records before the start of school to avoid potential
cases of other communicable disease outbreaks (Pertussis, MMR, Varicella).
All students must have MA DPH required immunizations for school entry. Immunization
requirements should continue to be followed. Parents/Guardians are encouraged to contact their
student’s primary care provider if they are overdue for immunizations or their yearly physical
exam. Please speak with the school nurse in your student’s building if you have a question or
concern.
School nurses will continue to consider the needs of medically fragile students in their school
buildings (those students requiring oxygen, suctioning, g-tube feedings, respiratory treatments/
moderate to severe asthma), as well as immunocompromised students or staff, as we plan for
in-person learning. If increased incidents of illnesses are noted in their school building, the
school nurses will notify the parents/guardians of the medically fragile and immunocompromised
students.
The SPS Nursing Staff will monitor the attendance and clinic visits as part of the illness
surveillance rates. The SPS Nurses, Head Nurse and Superintendent will continue to work
closely with the Sudbury Health Department to mitigate the risk of coronavirus spread. To
maintain the safety of all students and staff, it is very important that families and staff follow
this guidance:
School nurses will follow DESE protocols for what to do with individuals (students and
teachers/staff) exhibiting one or more COVID-19 symptoms and for prevention measures.
School nurses will continue to use their sound professional clinical nursing judgment when
caring for students and staff. In addition, nurses will maintain recommended physical distancing
and/or wear proper PPE as per CDC recommendations.
Other notes from the Nursing Offices:
● In order to minimize risk of exposure to students and staff, SPS nurses have developed
procedures to decrease non-vital health office visits.
● No snacks will be dispensed from the health office unless medically necessary.
● The health office bathroom will be limited to a medical need of a student.

Protocols for individuals exhibiting COVID-19 symptoms
While specific protocols vary, there are some common elements for each possible COVID-19
scenario.
The School Nurse will:
● Evaluate symptoms.
● Separate the student from others and ensure the student is wearing a surgical mask.
● If COVID-19 positive, call the parent/guardian to arrange for dismissal. Students who test
negative for COVID-19 may still be dismissed home depending on the recommendation
of the school nurse. See COVID Student Referral Form.
● Clean and disinfect spaces visited by the individual.
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The symptomatic individual will:
● Get tested for COVID-19 and stay at home while awaiting results.
If the test is positive, the individual will:
● Remain at home at least 5 days and until at least 24 have passed with no fever and with
significant improvement in other symptoms.
The parent/guardian (if student) or individual (if staff) will:
● Notify the school and personal close contacts.
● Monitor symptoms.
● Answer calls from the Local Board of Health to help identify close contacts and to prevent
transmission.
● If any student or staff appears to have severe symptoms, SPS will call emergency
services immediately.
For detailed guidelines on protocols for possible COVID-19 scenarios, please see the guidance
issued by DESE at http://www.doe.mass.edu/covid19/on-desktop/protocols/protocols.docx or
http://www.doe.mass.edu/covid19/on-desktop/protocols/ for languages other than English.
For SPS Return to School Protocol see: COVID-19 Return to School SPS Protocol and Confirmed
Positive.

Food Service/Meals:
To the extent possible, students will eat lunch at their desks. When this is not possible, students
will have assigned seats that allow students to maintain social distancing.
SPS will follow the food safety guidelines below:
● Whenever possible, snacks must be pre-packaged or ready to serve in individual portions
to minimize handling and preparation.
● Students will eat lunches in their assigned locations and follow the seating charts.
● Plastic or paper plates and utensils will be used.
● Sinks used for food preparation will not be used for any other purposes.
● Staff will ensure students sanitize hands prior to and immediately after eating.
● Staff will wash their hands before preparing food and after helping students to eat.
● Tables, chairs, and trays used for meals will be cleaned and sanitized before and after
use.
● All food contact surfaces, equipment, and utensils used for the preparation, packaging, or
handling of food products will be washed, rinsed, and sanitized before each use.
Additionally, SPS will frequently clean non-food contact surfaces, such as doorknobs,
tabletops, and chairs. SPS will use sanitizers approved by the EPA for use against
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COVID-19 and for food-contact surfaces.
● SPS will be sure to follow the label directions for FOOD CONTACT SURFACES when using
the chemical near or on utensils and food contact surfaces.
● All staff who will be handling food will be appropriately trained.
● SPS water fountains will not be used for direct consumption. The water coolers will
remain accessible, but students and staff will be expected to utilize disposable cups
and reusable bottles.

General health and safety practices
SPS will post signs in highly visible locations (e.g., school entrances, restrooms) that promote
everyday protective measures and describe how to stop the spread of germs (such as by
properly washing hands and properly wearing a cloth face covering).
Entry screening:
● Visitors will only be allowed on site if vaccinated. All visitors will need to comply with
SPS’s health and safety regulations. All visitor names and contact information will be
logged for tracing purposes.
● Teachers and staff will self-screen for COVID-19 symptoms before coming to school.
● Parents and guardians should continue to screen their students daily before arrival.
● SPS will minimize visits inside the school building to reduce the number of individual
interactions. Any parent who enters the building will be required to abide by the rules
and regulations set by SPS.

Supplies:
SPS will ensure that all necessary health and safety supplies are on hand. See DESE Guidance
dated 6/10/2020 (http://www.doe.mass.edu/covid19/on-desktop.html).

Mask Breaks:
● Students will be offered regular scheduled mask breaks throughout the school day as
well as additional mask breaks as needed.
● Spaces, both outdoor and indoor, will be marked as designated mask break areas. These
areas will allow students to be at least 6 feet apart.
● Students will be provided with paper towels/bags or hooks to place their masks on
(inside facing up) during mask breaks.
● Students will be required to wash their hands or apply hand sanitizer before and after
mask breaks.

Handwashing:
SPS will establish a regular hand washing routine upon entry; before and after meals; after
sneezing, coughing, or nose blowing; after using any shared equipment such as computer
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keyboards; and before dismissal. Hand washing will use soap and water or hand sanitizer with
at least 60 percent alcohol content.

When to Wash Hands:
Children and staff will wash their hands or use hand sanitizer often, making sure to wash all
surfaces of their hands (e.g., front and back, wrists, between fingers).
Staff will ensure that staff and students will be regularly washing their hands with soap and
water for at least 20 seconds when the following criteria are met:
1. Upon entry into and exit of space;
2. When coming into the school space from outside activities;
3. Before and after eating;
4. After sneezing, coughing or nose blowing;
5. After toileting and diapering;
6. Before handling food;
7. After touching or cleaning surfaces that may be contaminated;
8. After using any shared equipment like toys, computer keyboards, mouse, climbing walls;
9. After assisting students with handwashing;
10. Before and after administration of medication;
11. Before entering vehicles used for transportation of students;
12. After touching one’s face
13. After contact with facemask or cloth face covering; and
14. Before and after changes of gloves.
Students will be instructed in good handwashing techniques and given frequent opportunities to
wash their hands.

Use of Hand Sanitizer
SPS will have hand sanitizer at each entrance and require students, teachers, and staff to use it
whenever they enter the building. Hand sanitizer will be available in every classroom, and
students and teachers will be encouraged to use it frequently. Students, teachers, and staff will
also wash hands or use hand sanitizer after they have touched something another person
recently touched.

Facility cleaning:
SPS will establish systems for frequent cleaning, disinfecting, and sanitizing all utilized materials
and spaces, especially bathrooms and frequently touched surfaces.
1. SPS will institute more frequent cleaning practices, including additional cleaning by custodial
staff, as well as provide the opportunity for staff and students to clean their own spaces
before and after they are used, in ways that are safe and developmentally appropriate.
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2. SPS will arrange for additional cleaning and disinfecting of surfaces that are touched in
common throughout the day.1
3. SPS will arrange for cleaning of classrooms between different class groups if the same room
will be used by multiple class groups. This would include objects such as door handles,
common tables/desks, and high touch surfaces. Devices may only be shared following
protocol: the person using the device must wash their hands before and after using the
device, and the keyboard/trackpad must be disinfected with a non-dripping disinfecting wipe
in between all users.
4. Resources and Supplies: The following supplies will be used for cleaning, sanitizing, and
disinfecting.
● SPS will use EPA-registered disinfectants and sanitizers for use against COVID-19. Follow
directions on the label, including ensuring that the disinfectant or sanitizer is approved
for that type of surface (such as food-contact surfaces).
● SPS will follow manufacturer’s instructions for application and proper ventilation.
● SPS will use child-safe cleaning, sanitizing, and disinfecting solutions.
● Only single use, disposable paper towels will be used for cleaning, sanitizing, and
disinfecting. Sponges shall not be used for sanitizing or disinfecting.
● All sanitizing and disinfecting solutions will be labeled properly to identify the contents,
kept out of the reach of students, and stored separately from food items. Sanitizing and
disinfecting solutions will not be stored in beverage containers.
5. Proper guidelines will be followed when cleaning, sanitizing, and disinfecting.
● All sanitizing and disinfecting solutions will be used in areas with adequate ventilation
and never in close proximity to students so as to not trigger acute symptoms in students
with asthma or other respiratory conditions. Do not spray chemicals around students. If
possible, move students to another area or have someone distract them away from the
area where a chemical is being used.
● To ensure effective cleaning and disinfecting, always clean surfaces with soap and water
first, then disinfect using a diluted bleach solution, alcohol solution with at least 70%
alcohol, or an EPA approved disinfectant for use against the virus that causes COVID-19.
Cleaning first will allow the disinfecting product to work as intended to destroy germs on
the surface.
● Use all cleaning products according to the directions on the label. Follow the
manufacturer’s instructions for concentration, application method, and contact time for all
cleaning and disinfection products.
● Surfaces and equipment must air dry after sanitizing or disinfecting. Do not wipe dry
unless it is a product instruction. Careful supervision is needed to ensure that students
are not able to touch the surface until it is completely dry.
● Keep all chemicals out of the reach of students both during storage and in use.

1

SPS will follow the following CDC guidance:
https://www.cdc.gov/coronavirus/2019-ncov/community/pdf/Reopening_America_Guidance.pdf. SPS will also
consult with the following guidance from the American Pediatric Association:
https://services.aap.org/en/pages/2019-novel-coronavirus-covid-19-infections/covid-19-planning-considerations-r
eturn-to-in-person-education-in-schools/
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● Keep chemicals in their original containers. If this is not possible, label the alternate
container to prevent errors.
● Do not mix chemicals. Doing so can produce a toxic gas.

SPS General Guidelines for Cleaning, Sanitizing, and Disinfecting:
SPS will follow these general guidelines for cleaning, sanitizing, and disinfecting.
● SPS will intensify the program’s routine cleaning, sanitizing, and disinfecting practices,
paying extra attention to frequently touched objects and surfaces, including door knobs,
bathrooms and sinks, keyboards, and banisters.
● SPS will clean and disinfect items used by students more frequently than usual.
● Children’s books, like other paper-based materials such as mail or envelopes, are not
considered a high risk for transmission and do not need additional cleaning or disinfection
procedures.
● For electronics, such as tablets, touch screens, keyboards, and remote controls, remove
visible contamination if present. SPS will consider putting a wipeable cover on electronics,
as needed. SPS will follow manufacturer’s instructions for cleaning and disinfecting. If no
guidance is available, SPS will use alcohol-based wipes or sprays containing at least 70%
alcohol, wait in accordance with manufacturer’s directions and then dry the surface
thoroughly or allow it to air dry. SPS will provide cleaning materials for older students to
clean their own electronics.
● The playground will be cleaned and disinfected between each group’s use.
● High touch surfaces made of plastic or metal, including play structures, tables and
benches, will be frequently cleaned and disinfected.
● In the event that SPS suspects a potential exposure, SPS will conduct cleaning and
disinfecting as follows.
○ Close off areas visited by the ill persons. Open outside doors and windows and use
ventilating fans to increase air circulation in the area. Wait 24 hours or as long as
practical before beginning cleaning and disinfection. SPS will plan for availability of
alternative space while areas are out of use.
○ Cleaning staff must clean and disinfect all areas such as offices, bathrooms,
common areas, shared electronic equipment (e.g., tablets, touch screens,
keyboards) used by the ill persons, focusing especially on frequently touched
surfaces.
Staff/students with medical conditions. SPS will be mindful of staff and students with
underlying medical conditions and plan accordingly.

Part II: Additional Information Regarding Protective
Equipment
Prior to resuming in-person instruction, SPS will purchase and procure the appropriate
protective equipment to meet the health and safety needs of students and staff.
SPS will provide appropriate protective equipment to all direct service providers, as outlined in
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the chart below.
Direct service providers at a minimum will follow OSHA guidance for “Jobs Classified at Medium
Exposure Risk.” All staff and students will wear face coverings, with the exception of individuals
for whom it is not safe to do so due to age, medical condition, or other health or safety
considerations.
Staff will wear appropriate protective equipment based on the specific interactions they are
having with students (e.g., instruction, behavior support, activities of daily living, etc.).
Protective equipment will be utilized per the DESE provided chart below:
All disposable PPE will be disposed of in a covered waste container.

Part III: Situation-Specific Protocols
Direct Service Providers:
In circumstances for direct service providers in which maintenance of recommended social
distancing (6 feet minimum) is not possible, SPS will implement the following recommendations:
● SPS will ensure that there are adequate staff who are prepared and properly trained to
accommodate students’ health and safety needs in addition to their education.
Sudbury Public Schools | 40 Fairbank Road, Sudbury, MA 01776 | sudbury.k12.ma.us

Page 11

● Staff will be prepared to provide hands-on assistance to students with disabilities for any
circumstance that would require them to be within 6 feet from any student.
● To protect themselves, staff who care for students requiring hands-on assistance such as
feeding, washing, dressing, physical prompting, helping students sit at a desk,
manipulating academic materials, and prompting students to use a communication
device, etc., will wear appropriate protective equipment based on the activity requiring
direct contact with a student.
● Staff will be prepared to provide hands-on assistance to students for activities of daily
living such as feeding, toileting, and changing of clothes. To protect themselves, staff
who care for students requiring hands-on assistance for routine care activities, including
toileting, diapering, feeding, washing, or dressing, and other direct contact activities will
be provided PPE.
● Physical Intervention and Restraint Protocols: Physical Restraint and COVID-19: These
guidelines are to be used in conjunction with Massachusetts regulations outlined in 603
CMR 46.00 and local procedures. SPS staff will use a student-centered approach and
offer reassurance throughout interactions. COVID Physical Restraint Protocols.

Part IV: Education and Training
● Staff and students will be educated and trained on health and safety considerations, as
well as newly adopted routines and protocols.

Training Plan
● SPS will identify staff who will need to be trained and what that training should address.
● SPS will determine who will provide the training and what materials will need to be
procured for the training. SPS will ensure trainers are qualified to conduct associated
training and utilize resources from accredited organizations when possible.
● SPS will develop a timeline for training needs including what training needs to be
conducted prior to the start of in-person instruction and what training needs to be
provided as ongoing support.
● SPS will develop a system for monitoring staff completion of required training and
identify staff responsible for ensuring all staff have met the training requirements prior to
beginning in-person work.

Staff Training
● Training will include all staff who have contact with students, including but not limited to
educators, support and related services staff, administrators, clerical staff, custodial staff,
and food service providers.
● Training for staff will include the following but should not be limited to:
○ Safe and effective use of protective equipment (putting on and taking off
protective equipment and disposing and/or washing protective equipment);
○ General information related to COVID-19 from the CDC;
○ How COVID-19 is spread;
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○ How to prevent the spread of COVID-19;
○ Symptoms of COVID-19; and
○ When to seek medical assistance for students or staff who exhibit symptoms or
become sick.

Education for Students on Safety Protocols
● Students will be provided with training through direct instruction and/or embedded
content in lessons and activities, as developmentally appropriate.
○ Training content will include general information related to COVID-19 from the
CDC as well as content to ensure students are familiar with changes to their
regular school practices, such as routines for entering and exiting the school,
snacks/meals, assembling, passing in hallways, being transported via bus or van,
and accessing the bathroom.
● Students will be explicitly trained on how to use protective equipment, as appropriate.
● Social stories, visual cues, and other appropriate developmental strategies will be used to
reinforce these new concepts and protocols.
Guidance for Specific Populations
SPS will encourage parents/guardians to consult their student’s health care provider to discuss
the appropriateness of students with high risk medical conditions attending in-person
instruction.

Appendix:
This document has been adapted from ACCEPT Collaborative’s procedures.
Webpage: Massachusetts Department of Elementary and Secondary Education Guidance
PDF: DESE COVID Protocols January 31, 2022
PDF: DESE Protocol For Requesting Mobile Rapid Response Units
PDF: Department of Early Education and Care (EEC) Minimum Requirements
PDF: EPA Reopening Guidance For Cleaning and Disinfecting
Webpage: Centers for Disease Control and Prevention Guidance
Webpage: SPS Reopening Resource Center
DOC: DESE Submission: SPS Reopening Plan
DOC: Staff COVID-Symptom Check
DOC: SPS COVID Communication Protocol Overview for Students
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DOC: SPS COVID Communication Protocol Overview for Staff
DOC: Covid-19 Close Contact Advisory
DOC: SPS COVID Student Referral Form
DOC: Guidance for COVID-19 Testing
DOC: Updated Mask/Attestation Letter 9/4/2020
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